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Appendix 19.8 
To "Swimming Carnivals" 
GUIDELINES FOR OFFICIALS (DUTIES AND PROCEDURES) 
 
 
POOL SIDE RECORDERS 
 
There are three Pool Side Recorders appointed (one being a reserve recorder) to record final placings for all swimming 
events.  Both recorders are assisted by a student nominated from the school for this duty.  The Reserve Pool Side Recorder 
will relieve recorders at pre-arranged shift times. 
 
Both recorders are located in the results room next to the electronic timing equipment.  The area will be cordoned off. 
 
The Pool Side Recorders receive the "Marshal's Registration/Result Sheet" (in duplicate) from the appropriate Marshal 
student assistant, prior to the start of that specific event.  The Marshal will have registered the competitor's name and 
number as a marshalling procedure. 
 
At the completion of the event, the Recorder will receive the timing printout from the Electronic Timing device, and the 
disqualification sheet from the Referees (if applicable).     
 
The appropriate details are transferred to the Marshal's Registration/Result Sheet using the following guidelines; 

• Transfer information accurately and legibly so that computer operators can read figures clearly. 
• Check if a record has occurred and note it in the appropriate box on the results sheet. 
• Check that places have been adjusted should there be a disqualification in an event. 
• Once information has been entered correctly, remove the bottom yellow slip for the announcer. 
• Staple the electronic timing printout to the top left hand side of the white copy of the results sheet, along with 

any disqualification or manual timing sheets (underneath the white copy) 
• Instruct the student assistant to immediately deliver copies to: 

 Top copy (white) to the computer operator. 
 Bottom copy (yellow) to the announcer. 

 
As a double check, the Poolside Recorders are to check the place, event name and number and competitor's number, after 
completing places and times.  Do not send result sheets to the computer room without checking them first. 
 

**Expediency is essential, without the loss of accuracy** 
 
At the completion of all events, competitors are not issued with place cards and no judges are used. Timing only is used to 
allocate places. 
 
In the instance where a competitor does not touch the touch pads hard enough to register a time (DNT), then the recorders 
are to ask the timekeeper’s recorder to get a list of all manual times from all lanes for that race and place the missing 
competitor’s performance in the relevant place. The time is adjusted to fit into the relevant place. Automated timing takes 
precedence over manual timing. In the event that the 1st placegetter does not record an automated time, then the poolside 
recorders are to request a Timekeepers Result sheet from the Chief Timekeeper. This sheet will list all manual times for 
the winner/lane and this can be used to provide a time for that competitor. The chief referee and aquatic centre operator 
should advise the recorders which lane was the probable winner.   
 
**It is essential that all recorders write numbers clearly so that computer operators can read sheets clearly** 
 
NB: In the event that competitor marshalling is done on computer and touch pads are used, the poolside recorders 

collate the judges timekeepers data as a back up to the electronic processes. 
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